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ARTICLE I:
GENERAL PROVISIONS

Section 1:
Full-time and Part-time Employee Definition

A. A full-time employee is one who works a regularly scheduled day of at least six (6) hours for one hundred seventy-two (173) days or as dictated by state law.

B. A part-time employee is one whose work schedule does not meet the definition of a full-time employee.

Section 2:
Savings Clause

The Board and the Organization agree to abide by all applicable State and Federal laws, rules, and regulations of the State Department of Education with respect to this Agreement.  Should any part of this Agreement be declared invalid by statute or a court of final jurisdiction said part shall be deleted from the Agreement, and all other provisions shall remain in full force and effect.

Section 3:
Personnel Policy Handbook

The Board shall provide each employee with a copy of the Personnel Policy Handbook.  The Handbook will contain pertinent personnel policies related to support employees.

Section 4:
Copies of PESO Negotiated Agreement

The Board Team tentatively agrees to share the cost of running the PESO Negotiated Agreement with PESO.  The Board Team calculates the cost to be approximately $2.50 per book.  This would mean the cost to PESO would be $1.25 per book.  PESO would need to place an order at one time as the cost would be much greater if they were run individually.

Section 5:
Annual Days Association Leave

The Board agrees to grant a total of five (5) annual days association leave.  The association will reimburse the cost of the substitute to the District within one week of the time of leave.  The reimbursement cost shall include salary, FICA, Retirement and Retirement fees if appropriate.
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ARTICLE II:
EMPLOYMENT PROVISIONS

Section 1:
Job Descriptions


The superintendent/supervisor shall establish job descriptions for all support positions.  Such job descriptions will be placed on file in the offices of the immediate supervisor and the superintendent.

Section 2:
Posting of Job Vacancies

Job vacancies for positions within the bargaining unit will be posted for a minimum of three (3) working days at appropriate locations.

Section 3:
Change of Assignment

All employees are subject to change in assignment if the administration is of the opinion that it would improve the over-all program of the school.  Such reassignments will be made only after conferences with the employee involved and the immediate supervisor and insofar as practical; they will be made before the opening of the school year, if at all possible.  The final decision shall be made by the superintendent.

All reassigned and/or newly hired employees will be given a complete job description for their position within the District.  This copy is in addition to the job description that is placed on file in the offices of the immediate supervisor and the superintendent.  (May 2010)
Section 4:
Procedures for Resolving Support Personnel Issues

A. Procedure

1. An employee may be suspended, demoted, or terminated during the term of his/her contract for any of the following:

a. Violation of any policy, rule, regulation, or directive of the Board, superintendent, or administration;

b. Immorality;

c. Neglect of duty;

d. Insubordination;

e. Incompetency in job performance;

f. Dishonesty;

g. Possession, consumption, or reporting to work under the influence of alcohol or controlled dangerous substances;
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h. Destroying or permitting the destruction of district property;

i. Conviction of a felony;

j. Lack of funds to pay salary;

k. Lack of work.

2. Employees with less than one (1) year of service may be suspended, demoted, or terminated at any time without cause.

3. Employees with more than one (1) year of service may be suspended, demoted, or terminated only for cause.

a. The employee shall be advised in writing of the right to a hearing before the Board.

b.
If the employee requests a hearing within ten (10) days after receiving the notice, a hearing will be scheduled at the next regularly scheduled board meeting, or at a special meeting called for that purpose. The decision of the Board will be final.

c.
If the employee fails to request a hearing within ten (10) days of the notice, the employee shall be considered to have waived his/her right to a hearing.

B. Disciplinary Action

1. Disciplinary actions including suspension, demotion, and termination of employees shall be taken in accordance with the following policy.

2. Disciplinary action may begin at any step depending upon the administration’s determination of the severity and nature of the cause for the discipline.

C. Disciplinary Process

1.
The first step in the disciplinary process will normally be a verbal warning or reprimand.

2.
The second step in the disciplinary process will normally be a written reprimand.  The reprimand will be dated and signed by the administrator issuing the reprimand.  The employee receiving the reprimand must read and sign it at the time it is presented to him/her.  The signature is not to signify agreement, but to verify the reprimand was received and read.  If the employee refuses to sign the reprimand, said refusal will constitute an additional cause for disciplinary action.  The employee may respond in writing, within ten (10) days, and such response shall be filed along with the reprimand in the employee’s personnel file.

3.
The third step in the disciplinary process will normally be suspension, demotion, or termination which shall occur in accordance with all applicable law.
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Section 5: 
Reduction in Force

A. Determination of Need to Reduce Staff

When the Board determines the need to reduce the number of employees in the bargaining unit, the positions and categories to be eliminated will be determined by the Board.  The overall needs of the students and the district will be the 

primary criteria in determining the scope of the reductions.  The employees to be released as a result thereof will be determined in accordance with the following policy.  This policy only applies to employees with more than one (1) year of service.  Employees with less than one (1) year of service may be released at any time without cause.

B. Procedure for Reduction

1. When selecting employees for reduction, the administration shall consider the following criteria as each relates to the employees being considered within each specific job category.

a. Training;

b. Experience;

c. Licenses held;

d. Special skills;

e. Administrative evaluation.

When all of the above criteria are equal, the selection will be based upon seniority.

2. An employee selected for reduction shall be afforded the notification and hearing procedures provided in Subsection A, 3 of Article II, Section 4.

C. Procedure for Recall

1. An employee reduced as a result of this policy shall be placed on a recall list for a period of one (1) calendar year from the date of reduction.  The employee shall remain on the recall list until and unless the employee:

a. Waives recall in writing;

b. Resigns;

c. Fails to accept a position of reemployment within (10) days after it has been offered.

2. Employees on the recall list will be offered reemployment for vacancies within the job categories from which they were reduced.  If several employees on the recall list were reduced from within the same job category, the determination of which employee will be offered 
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3. reemployment will be made after considering the following criteria as each relates to the employees being considered:

a. Training;

b. Experience;
c. Length of service;

d. Licenses held;

e. Special skills;

f. Administrative evaluation.

4. Upon reemployment, recalled employees will be granted credit for all previously accrued leave.  No leave will be considered to have accrued during the period of reduction.

Section 6: 
Grievance Procedure

A. Purpose

The purpose of this procedure is to secure at the lowest possible level equitable solutions to a claim of contract violation by the grievant.

B. Definitions

1. A “grievance” is a claim by an employee or employees that there has been a violation, misinterpretation, or misapplication of the terms of the Negotiated Agreement that has affected that employee or employees.

2. The “grievant” is the employee or employees making the claim.

3. The “party in interest” is the employee or employees making the claim, or any person who might be required to take action, or against whom action might be taken in order to resolve the claim.

4. “Days” except when otherwise indicated shall mean working days.


C.
Procedure

1. Level I
a. An employee may file a grievance with the supervisor within ten (10) days of the knowledge of the alleged violation, citing the article and section alleged to have been violated and the specific remedy sought.

b. The supervisor shall schedule and hold a formal meeting with the grievant within five (5) days after receipt of the written grievance and shall transmit a written decision to the grievant within five (5) days of the meeting.
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2. Level II

a. If the grievant is not satisfied with the disposition of his/her grievance at level one, he/she may file the grievance within five (5) days of the level one response with the superintendent.

b. The superintendent shall schedule and hold a meeting with the grievant within five (5) days after receipt of the appeal and shall transmit a written decision to the grievant within five (5) days of the meeting.  The grievant shall have the right to be represented by a person of his/her own choosing.  The grievant must state the name of his/her representative on the appeal form when it is transmitted to the superintendent.

3. Level III

a. If the grievant is not satisfied with the disposition of his/her grievance at level two, he/she may file an appeal within five (5) days of the level two response for transmittal to the Board.

b. The Board will hear the grievance at its next regularly scheduled meeting or a special meeting which has been called for that purpose.  The grievant shall have the right to be represented by a person of his/her own choosing.  The grievant must state the name of his/her representative on the appeal form when it is transmitted to the Board.  The Board shall transmit its written decision to the grievant within five (5) days of the meeting.  The decision of the Board shall be final.

C. General Provisions

1. Decisions rendered will be in writing setting forth the decisions and the reasons therefore, and will be transmitted promptly to all parties in interest.

2. The grievant shall have sole responsibility for pursuing the grievance through all levels and within the time limits specified in these procedures.

3. Necessary forms for the filing of grievances shall be mutually agreed upon by the Organization and the Board and be made a part of this Agreement.

4. Copies of the written decisions at the final level utilized will be forwarded to the Organization by the superintendent.

5. Copies of official grievances, all documents, communications, and records dealing with the processing of grievances will not be kept in the personnel files of any of the participants.
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6. No reprisals shall be taken against the grievant, any witness, or other participant in the grievance procedures by reason of such participation.

7. Failure at any level of this procedure to appeal to the next level within the specified time limits shall be deemed to be acceptance of the decision at that level.

8. Failure at any level of the procedure to communicate a decision within the specified time limits shall permit the grievant to proceed to the next level of the procedure.

9. All meetings and hearings, with the exception of those at Level III, under this procedure shall not be conducted in public and shall include only parties in interest.

10. Time limits at any level may be extended by mutual agreement, and such agreements shall be reduced to writing and placed in the record for that grievance.

11. Witnesses may be called into the grievance meeting at any level to verify or substantiate a violation that he/she personally observed.

Section 7:
Right to Representation

Employees shall have the right to have a member of the organization unit present whenever attending a conference with the Board during which the employee is receiving a written reprimand or other formal disciplinary action.

Section 8:
Cancellation of School or Activity

Employees reporting to work who are dismissed after arrival, due to a cancellation of school or activity, shall receive a minimum of one (1) hour of pay.

Section 9:
Vacation and Holidays

A. Vacation*
1. Must be employed for one full calendar year to be eligible for two weeks of vacation. An employee with seven years of employment in the Plainview School System will be entitled to three weeks vacation.
2. Vacation will be earned and accrued for 12 month employees on a monthly basis.   

3. An employee may accumulate a maximum of 30 days.
4. Vacation times will be at the discretion of the supervisor.  
5. A 12 month employee may purchase an additional week of vacation (5 working days).  The employee must notify the payroll secretary prior to 
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September 1 of the school year the additional days of vacation will be granted.  When granted, the support employee will have deducted from his/her pay for said month an amount equivalent to one full day's pay for each day granted.

(July 2002 & June 2008)
*  Applies to twelve (12) month employees only.

B. Holidays

Twelve (12) month employees will be granted the following holidays with pay:  Independence Day, Labor Day, day before Thanksgiving, Thanksgiving Day, day after Thanksgiving, Christmas Eve, Christmas Day, New Years Day, Memorial Day and one additional day at Christmas when Christmas Day falls on a Wednesday or a Thursday.  When Christmas falls on a Wednesday, the qualifying support employee will be granted a holiday on the Monday before Christmas Day, when Christmas falls on a Thursday, the qualifying employee shall be granted the Friday immediately following Christmas Day.  Good Friday will be granted as a holiday for 12 month employees ONLY if school is not in session.  (July 2002)

Section 10:
Break Time

Employees working six (6) or more hours per day will be scheduled for two fifteen (15) minute breaks per day.  Employees shall be scheduled for break time at their work sites in the manner determined by the immediate supervisor.

Section 11:
School Calendar Input
PESO, prior to January 1, will provide input to the superintendent regarding the calendar for the ensuing school year.  The superintendent shall review and consider such input before making his/her recommendation to the Board.  In any year that an official school calendar committee is established, the support staff shall be requested to select a member to serve on this committee.  It is the responsibility of the recognized support organization to hold an election and to provide a name to the Superintendent of Schools prior to September 15 of the current school year. 
Section 12:
New Employee’s Packet

Upon employment each new employee will sign a statement that he/she has received the following: (A) job description for the position they are receiving, (B) copy of the current negotiated pay scale, (C) a support employee handbook which includes a grievance procedure, (D) the District approved employee evaluation form, and (E) an ESPO & PESO enrollment form. 
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ARTICLE III:
LEAVES

Section 1:
Sick Leave

A. Sick leave may be used for illness of the employee and employee’s immediate family.  The immediate family shall include the employee’s spouse, children, parents or guardian, brother, sister, grandparent, grandchild, or each similar relationship established by marriage.

B. Each support employee will be credited with one day sick leave for each full month said employee has worked.  Sick leave shall be accumulative up to one hundred and thirty two (132) days.  Sick days shall be accumulated, per Plainview board policy, and shall be carried over to the next school year not to exceed one hundred and twenty (120) days per employee  At the end of any school year unused sick days for any employee in excess of 120 days would be lost and not carried over to the next school year  (June, 2007)
C. Sick leave earned while a member of Oklahoma Teachers’ Retirement System (OTRS) at Plainview Public School and transferred from another public school in Oklahoma (while a member of OTRS) and did not use earned sick leave may be utilized toward documenting one hundred twenty (120) days unused sick leave to be converted to an extra year experience in OTRS for calculation of benefits upon retirement as allowed by law.  (See 2004 Legislation.)
D. When an employee reaches retirement status (5 years experience & age 62 or has qualified and make application with the Oklahoma Teacher Retirement System) and leaves the district, said employee shall be reimbursed for all remaining sick days at the rate of fifty percent (50%) of their daily pay rate for the year in which they retire, with the understanding that the rate per day to pay to retiring employees will not drop below $30.00 per day.  Example:  An employee’s final rate of pay is $130.00 per day. The final rate of pay will be $65.00 for each unused sick day up to 130 days.  These days shall only be paid, as per Oklahoma State Law, for days earned while employed by the Plainview Public Schools.  For any one school year the total amount that would be paid to all retiring support employees would not exceed $16,200. This payment shall be paid with the next payroll after termination of employee or final payroll, whichever comes 1st.  Should their be insufficient funds to pay for those requesting payment for unused sick leave, payment will be made to retiring employees in the order of written notice to the superintendent of their pending retirement until all funds are depleted.  The 1st day notice will be received for any school year shall be July 1 of said school year.  All notice must be in writing and must be delivered to the 
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superintendent in the Board of Education Building. (Note:  This cap does not include any benefits paid to retiring certified staff or administrators.) (June 2008)
E. If an employee should die while employed with the Plainview Public Schools, their family would receive a payment equal to the rate as describer in D for each remaining unused sick day if fund are available.

F. The Board will pay at the same rate as described in D for every day in excess of 60 accumulated active sick days, up to a maximum of 72 days, should a support employee terminate employment with the Plainview Schools.  

Section 2:
Sick Leave Bank

A.
The Board of Education shall establish a sick leave bank for all district employees not covered under a sick leave bank (excludes those covered under the teachers’ negotiated agreement.)  This program shall permit district employees to donate sick leave to a sick leave bank for use by a fellow district employee.  Members shall be able to request sick leave when pregnant, recovering from childbirth, suffering from, or has a relative or household member suffering from an extra-ordinary or severe illness, injury, impairment, or physical or mental condition which has caused, or is likely to cause, the employee to take leave without pay or to terminate employment.

B.
As used in this section:

1.
“Relative” of the employee means a spouse, child, stepchild, grandchild, grandparent, stepparent, or parent of the employee; 

2.
“Household members” mean those persons who reside in the same home, who have reciprocal duties to and do provide financial support for one another.  This term shall include foster children and legal wards even if they do not live in the household.  The term does not include persons 
sharing the same general house, when living style is primarily that of a dormitory or commune;

3.
“Severe” or extra-ordinary” means serious, extreme or life-threatening, including temporary disability resulting from pregnancy, miscarriage, childbirth, and recovery there from; and 

4.
“District employee” means any full-time employee of the school district.
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C.
A district employee may be eligible to receive shared leave pursuant to the following conditions:

1.
The Board of Education determines that the employee meets the criteria described in this section; and



2.
The employee has abided by district policies regarding the use of sick 



leave.
3.
The employee must have made a donation to the sick leave bank (not directly to an individual) to receive days.  (June 2007)


D.
PESO shall annually name a support employee to sit on the committee to review 


sick leave days requested from the support/administration sick leave bank.  


This nomination shall be made annually prior to September 15th.
E.
A district employee may request days from the sick leave bank pursuant to the following conditions:   (June 2007)
1.
The receiving employee has exhausted, or will exhaust, only sick leave earned due to pregnancy, miscarriage, childbirth, and recovery there from an illness, injury, impairment, or physical or mental condition which is on an extra-ordinary or severe nature, and involves the employee, a relative of the employee, or household member;

2.
The condition has caused, or is likely to cause, the employee to go on leave without pay, or to terminate employment; and 

3.
The Board of Education of the District votes to approve the leave for an eligible employee.

F.
The maximum amount that an eligible employee may be granted per year will be thirty (30) days and they may be granted as follows:  (June 2007)
1.
Thirty (30) days per year if employed by the District for at least twelve (12) years;

2.
Twenty (20) days per year if employed by the District for at least nine (9) years;

3.
Ten (10) days per year if employed by the District for at least six (6) years; and

4.
Five (5) days per year if employed by the District for at least three (3) years;
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G.
The Board of Education shall require the employee to submit, prior to approval or disapproval, a medical certificate from a licensed physician or health care practitioner verifying the severe or extra-ordinary nature and expected duration of the condition.

H.
The maximum amount any employee can donate to the sick leave bank, or share with a qualified employee, shall be three (3) days per school year with a cap in the sick leave bank of 210 days total.

I.
The receiving employee shall be paid the regular rate of pay of the employee.  The sick leave donated to the sick leave bank will be designated as shared leave and be maintained separately from all other sick leave balances.
J.
All other earned leave must be used by the recipient prior to using shared sick leave.
K.
All donated sick leave must be given voluntarily.  No employee shall be coerced, threatened, intimidated, or financially induced into donating sick leave for the purpose of the sick leave sharing bank.
Section 3:
Bereavement Leave
A. Each non-certified staff member may take up to five (5) work days following the death of a member of the immediate family for bereavement without loss of pay per occurrence per school year.  Immediate family shall be defined as the employee’s spouse, parent or guardian, step parent, step child, child, brother, sister, grandparent, grandchild or each similar relationship as established by marriage.  Each employee may use two (2) sick leave days per occurrence for bereavement of any family member in addition to the bereavement leave in this section.  Personal/Emergency Leave may be taken in increments of not less than half days for other deaths if approved by their immediate supervisor.  (Spring 2009)
B. Upon application to and approval of the immediate supervisor and superintendent, employees may be excused from work to attend funeral services for an associate or friend.  The time off from work shall be charged to the employee’s personal leave in half-day increments.  If all personal leave has been exhausted, the time off from work shall result in a deduction of pay unless the immediate supervisor approves in advance the use of compensatory time.
Section 4:
Personal and Emergency Leave
The District shall provide each support staff employee three (3) paid annual personal/emergency days to be used upon the request of the support employee.  An additional two (2) days personal/emergency leave will be granted and the employee’s per hour pay will be deducted for time granted during these two (2) days.
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A. Personal leave will not be granted the day before or after a holiday or scheduled vacation period, nor the first or last ten (10) working days of the school term.

B. Except in emergency situations, employees planning to use personal leave shall notify the immediate supervisor at least two (2) working days in advance.

C. The use of a personal day may be denied when it would cause a hardship on the district.  Request for three (3) consecutive personal days must be discussed with, and approved by, the immediate supervisor in advance.
D. Any support employee who uses zero personal days shall receive an attendance incentive of 120.00.  Any support employee who uses one personal day shall receive an incentive of 80.00, if two personal days are used the incentive will be 40.00. (May 2017)

ARTICLE IV:
COMPENSATION

Section 1:
Pay Period

A. The tenth (10) of each month or the last workday preceding the tenth (10) of the month is designated as the day each employee will receive his/her paycheck.  First checks of the new school year may be prorated based on the time worked during the first pay period.

Section 2:
Salary



The new salary schedule replaces the old salary schedule. (June 2008)  
Section 3:
Retirement

Membership in the Oklahoma Teacher Retirement System for eligible employees is optional.  Employee contribution is made by payroll deduction for those employees choosing to participate.

A. The District will pay retirement in full for any support employee whose annual contract who work 173 days or more, whose work day is at least 6 hours and who has been employed and worked a minimum of 120 days during the prior school year for the Plainview Schools.  Payment will begin on July 1 following the completion of 120 days in the previous contract year.  (Spring 2009)
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B. The support employee qualifying for retirement paid in full shall have the option of selecting a District approved 403(b) annuity in lieu of the District contributing toward the employee’s retirement.  If the employee chooses this option, the District will purchase an annuity equal to ten percent (10%) of the employee’s base pay.  This annuity would be purchased monthly.  It would be calculated by dividing said employee’s annual base salary by the number of months the employee has selected to receive his/her pay.

Example:
A ten month employee receives his/her check each month, the employee’s annual salary is $10,000.  The District would purchase an annuity in the amount of $100 per month for ten (10) months.

Section 4:
Insurance

Support employees who work a minimum of 6 hrs. per day for 172 days per year will be entitled to receive state paid health insurance or the flexible cash option as provided by the state of Oklahoma and paid to the support employee.  This compensation shall not be deducted from the support employee’s salary.   (Spring 2009)
Section 5:
Activity Trips
A. Bus Driver’s Meals  (June 2007)
The following meal payment schedule will be in effect for out of town trips:

1. Four (4) to six (6) hour trips – One (1) six dollar ($6.00) meal;

2. Six (6) to twelve (12) hour trips – Two (2) six dollar ($6.00) meals;

3. Over twelve (12) hour trips – Three (3) six dollar ($6.00) meals.

B. Assignment of Drivers

1. Opportunity to Drive  

The opportunity to drive activity buses shall be given to both full time drivers and substitute drivers who are employed within the District for less than forty hours per week as long as driving does not interfere with any other duties in the District.  In scheduling activity trips, every effort shall be made to schedule trips in such a manner that a driver’s total hours will be under forty (40) hours per week.  If no driver signs up for an activity trip after twenty-four (24) hours, the trip may be assigned by the Director of Transportation or the Route Coordinator without affecting the trip rotation.
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2. Trip Roster 

Upon the first day of each school year a sign up roster will be posted for all full-time drivers and substitutes to indicate if they are interested in driving activity trips.  This roster will remain posted for the school year allowing any driver to add or remove his/her name from the roster at any time.  Once a driver has removed his/her name from the roster, it must be 
entered at the bottom upon the driver’s decision to be placed on the trip roster list again.

3. Trip Rotations and Trip Posting

When an approved activity trip is received by the Director of Transportation, it shall be posted for forty-eight (48) hours (if time allows) 
in the bus barn office.  Any driver wishing to take this trip should sign the trip posting.  The trip will be assigned to the person who has indicated that he/she wishes to take the trip who is closest to the top of the trip roster.  Upon assignment of an activity trip, the driver’s name will be moved to the bottom of the activity trip roster for future rotation.  If a bus driver has indicated he/she wishes to take more than one trip that has been posted simultaneously, the assignment will be made on the basis of the trip that is  to be taken first with the driver (who has indicated a desire to take the trip) closest to the top of the list receiving the first trip.

4. In the opinion of the Director of Transportation, if bus discipline becomes an undue burden to the District, those trips will be assigned by the Director of Transportation.  The regular bus route will take priority over trips if a shortage of drivers occurs.

5. Bus drivers shall be paid a minimum of one (1) hour of pay for any activity trip regardless of the actual trip duration.

6. For the current school year, all activity trips will be paid at the rate of $8.00 per hour. If a driver misses their scheduled route due to an unforeseen delay while taking a trip, the driver will not lose that route pay. (Revised August 2000, June 2007, May 2013)

Section 6:
Medical Exams

Bus drivers will be required to have an annual physical with the Board paying each driver not to exceed fifty dollars ($50.00) as compensation.  Medical examinations may be required of any employee at the discretion of the Board or designated administrator with such examination being at district expense.
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Section 7:
Uniform Allowance

The Board agrees to provide the requested uniform allowance for custodial and maintenance workers, nursing staff, and cafeteria workers with the understanding that the uniforms will be ordered through a school purchase order under the supervision of their immediate supervisor. (May 2016) 

Section 8:
Overtime and Work beyond Normal Work Day


A.
Authorization 

Overtime work must be authorized and approved in advance by the administration.  Compensation will not be granted for any work performed without prior approval.
If an immediate supervisor or principal finds there is required training for support employees, the Board agrees to pay an hourly rate when the training or seminars occurs beyond contract hours.  (May 2010)

B.
Payment Rate

An employee who works in excess of forty (40) authorized hours during a work week is entitled to be compensated for the hours in excess of forty (40) at one and one half (1½) times the regular rate of pay, or given time off at time and a half the number of excess authorized hours worked.

C. Any cafeteria worker working special events who has a break in her work day greater than thirty (30) minutes from the end of her normal working day shall be paid for a minimum of three (3) hours.  She shall be paid at the rate of $10.00 per 



hour unless her overtime rate would exceed that amount.  In that case the 

employee shall be paid at the overtime rates as required by the Fair Labor Standards Act.  The extra work shall first be offered to the cafeteria manager whose cafeteria in which these functions will be held.  If the manager is not available, the additional work will be offered to a cafeteria worker from the kitchen at which the function is held. If a cafeteria worker from the kitchen at which the function is held is not available, the offer will be made to a cafeteria worker in another Plainview cafeteria.  If no cafeteria worker is available, the Plainview Schools will be at liberty to select who they so choose.  (July, 2002)
Section 9:
Payment for Drivers License (Added June 2007)


The Board agrees to pay the difference between the cost of a regular operator driver’s license and the cost of a Class B CDL License upon the completion of the school year the bus driver’s CDL license is purchased if the support employee completes the current year contract.  (Example:  CDL, Class B cost $56.50 and a regular license cost $12.00, the district would reimburse the difference of $44.50.
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Section 10:
Salary Stipend 

The district agrees to pay a stipend to support staff if any certified staff development stipend is given pending available funds.  Any support employee working less than 5.5 hours per day, with the exception of bus drivers, will receive half the amount of the support stipend.  This stipend will be paid the day before Thanksgiving break.
Section 11:
Payroll Deductions

In addition to the deductions required by law each employee may, upon written authorization, initiate the following payroll deductions:

A. Insurance program approved by the Board;

B. Annuities;

C. Organization dues;

D. Oklahoma Teachers’ Retirement System.

Note:
Contributions for letters A and B above, the Board may set a minimum participant level before approving the deduction.

Section 12:
Para-Professionals 
All teaching assistants with certified para-professional training will be paid from category 4 starting the 1st day of the pay period for the month following written notification from the teaching assistant, building principal, or special education director to the Plainview Schools’ personnel clerk.  (June 2007)
Section 13:
Student Transfers for Children of Support Employees

The Board team feels that when space is available and transfers can be granted that their children should be given 1st consideration when granting emergency transfers on a space available basis.  The Board will direct the administrative staff to move the request for student transfers from support employees’ children, meeting the student attendance and academic requirements, to the top of the list ahead of non-employees on the transfer request list.
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SALARY SCHEDULE


For the 2019-2020 school year the Board agrees to a one step pay increase on the salary schedule.
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DURATION – SIGNATURE PAGE

This Agreement represents the full and complete agreements of the parties and shall remain in effect until replaced by a subsequent Agreement negotiated in accordance with the provisions of the Procedural Agreement.

For the Board:





For the Organization:

______________________________

______________________________
President





President

______________________________

______________________________

Date






Date
PROCEDURAL AGREEMENT

BETWEEN

PLAINVIEW BOARD OF EDUCATION

AND

PLAINVIEW CHAPTER OF

EDUCATION SUPPORT PERSONNEL OF OKLAHOMA

PESO

PLAINVIEW EDUCATIONAL SUPPORT ORGANIZATION

PROCEDURAL AGREEMENT

I. PURPOSE

The Board of Education of the Plainview Public Schools and the Plainview Educational Support Organization recognize the need for an orderly process of communication for administering employer/employee relations which conform with Oklahoma Statutes 05-70-509.1 through 05-70-509.10.

II. RECOGNITION

A. This Agreement is made and entered into by and between the Plainview Educational Support Organization, hereinafter termed the “Organization” and the Board of Education of the Plainview Public Schools, hereinafter termed the “Board”.

B. The Board hereby recognizes the Organization as the exclusive representative for the bargaining unit consisting of all non-certified employees, excluding administrators, of the Plainview Public Schools.  The Board agrees not to recognize any other employee organization as the representative of the members of the bargaining unit for the duration of this Agreement.  The Board and the Organization agree not to discriminate against any member of the bargaining unit because of his/her affiliation or non-affiliation, or participation or non-participation, in the Organization.

III. SCOPE OF BARGAINING

A. The Board and the Organization agree to negotiate in good faith on wages, hours, fringe benefits, and other terms and conditions of employment.

B. The Board retains and reserves unto itself, without limitations, all powers, rights, and authority conferred upon and vested in it by State and Federal law, including the right to make policy, rules, and regulations that are not inconsistent with the Negotiated Agreement.

C. There shall be no negotiations on inherent managerial policy including the functions and programs of the Board and the determination of the Board’s budget.

IV. NEGOTIATIONS PROCEDURES

A. Negotiation Teams

The Board and the Organization shall each designate in writing, at the first negotiation session, the names of not more than six (6) persons who shall serve as their respective representatives for negotiations pursuant to the provision of this agreement.  The six (6) organization representatives shall 
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be composed of not more than one employee from each of the following groups:  (1) Transportation (Bus Drivers & Transportation Coordinator), (2) Food Service (Cooks, Cashiers & Cafeteria Coordinator), (3) Secretarial (Secretaries, Office Assistants, Attendance Clerks, Financial Clerks, & Payroll Clerk), (4) Day Care (Workers & Extended Day Lead Person), (5) Maintenance/Custodial & Maintenance Coordinator/ Technician, (6) Assistants (Teaching Assistants, Tutors, Library Assistants & Paras) and (7) Non-Categorical (Medical Records Assistant & Computer Technician).  Each party shall designate the person on its team who will serve as spokesperson.

B. Opening Negotiations

1. Between March 15 and April 1 of each year, either the Organization or the Board shall submit a written request for negotiations to the other party.  If no such request is made during the designated time period, negotiations will not take place for that year.  Within ten (10) days of the receipt for negotiations, the chairperson of the two teams shall meet and set a time, date, and location for negotiations to begin.  Negotiations will be conducted at times and places mutually agreeable to the negotiators named by each party; provided, however, that the first meeting shall be scheduled no later than May 1 of the year negotiations is called.

2. The party requesting negotiations to commence shall submit all of its proposals in writing at the first meeting.  The other party shall submit all of its proposals in writing at the second meeting.  Subsequent proposals may only be submitted upon mutual agreement of the parties.

C. Negotiation Sessions

1. All negotiations shall take place between the parties in regularly scheduled negotiation sessions.  Only members of the respective negotiation teams may be present during negotiation sessions.  Other parties may be permitted to be present only by mutual agreement of the parties.

2. No recordings or official transcripts shall be made without mutual agreement of the parties.

3. Negotiations will be conducted at the times, dates and places mutually agreed upon by the parties.  The time, date, place, and agenda of subsequent sessions will be set by mutual agreement of the parties prior to the close of each negotiation session.
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4. Negotiation meetings shall be scheduled at times that will not interfere with the employee workday and the educational programs of the district.

5. News releases will only be made by mutual agreement of the parties.

D. Tentative Agreement

1. Both parties agree that it is their mutual responsibility to empower their respective representatives with the necessary authority to make proposals, to consider proposals, and counter proposals in the course of negotiations, and to reach tentative agreements subject to ratification by the Board and the Organization.

2. When tentative agreement is reached on any item it shall be reduced to writing and signed and dated by the spokesperson of each team.  When tentative agreement is reached on all items, they shall be submitted to the membership of the Organization in writing in the same entirety as it is given to the board for ratification, and presented by the superintendent to all support staff in an open meeting.  Then brought to vote by secret ballot within 48 hours of presentation.  With the time being from 7:00 a.m. to 3:30 p.m. in a designated area.

   V.
IMPASSE

If negotiations are not successfully concluded by the first day of school an impasse shall exist.  At any earlier time following the initial negotiation session, either party may declare an impasse, or by mutual agreement of the parties, the date for declaring impasse may be extended beyond the first day of school.

A. Within two (2) working days of such declaration, either party may request the services of the Federal Mediation and Conciliation Service.  If a mediator is unable to serve within twenty (20) working days of the request, the services of the mediator will be used only by mutual agreement.

B. If the mediation process has been utilized and has failed to bring about agreement on all items, or if the mediation process was not utilized, the unresolved items shall be submitted to fact-finding as follows:

1. A fact-finding committee consisting of three (3) members shall be formed.  One (1) member shall be selected by the Organization and one (1) member shall be selected by the Board within five (5) days.  The third member shall be selected by the first two (2) members as follows:
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a. Each representative shall submit a list of five (5) names.

b. If no name is agreeable to both parties, a coin toss shall occur with the party winning the toss having the right to strike a name from the other party’s list.

c. The parties will then continue alternately striking names off each other’s list until only one (1) name remains.  The remaining name shall be considered as the parties’ selection

as the third member who will be the chairperson of the fact-finding committee.

2. The committee shall meet with the Board’s designated representatives and with the Organization’s representatives for the purpose of fact finding.

3. Within five (5) days after the selection of a chairperson, the representatives of their parties shall meet to exchange written language on each item at impasse.  The exchanged documents shall be furnished to the chairperson and other members of the committee.  Each item being submitted to fact-finding shall show the last position taken by each negotiating team.

4. The cost for the services of the fact-finding committee including per diem expenses, if any, and actual and necessary travel expenses shall be shared in the following manner:  the Board shall assume the expenses of the representative selected by the Board, the Organization shall assume the expenses of the representative selected by the Organization, and the expenses of the third member shall be shared equally by the Board and the Organization.

5. The fact-finding committee shall have authority to establish procedural rules, conduct investigations, and hold hearings during which each party shall be given an opportunity to present its case with supporting evidence.

6. All hearings by the fact-finding committee shall be conducted in closed session.

7. The chairperson shall convene the committee for fact finding.  The committee shall meet with the representative of both parties, and within twenty (20) days after the fact finding hearing shall present its written recommendation to the Board and the Organization.  The report shall set forth findings of fact and recommendations on the issues submitted.

8. If either party decides it must reject one or more of the committee’s recommendations, said party must, within seven (7) days after the committee has presented its recommendations, request a meeting of the representatives who have been negotiating for the Board and the Organization.  The parties shall meet within 
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seven (7) days of the request unless both parties deem it unnecessary.  At such meeting the parties shall exchange written statements expressing each party’s rationale for rejecting each recommendation found unacceptable and shall attempt to clarify any remaining differences. The representatives shall then resume a good faith effort to resolve differences; provided, after fourteen

(14) days after the exchange of written statements, as provided for by this section, either party may discontinue such effort.

V. NO STRIKE CLAUSE

The procedure provided for herein for resolving impasse shall be the exclusive recourse of the Organization.  It shall be illegal for the Organization to strike, or threaten to strike, as a means of resolving differences with the Board.  If the Organization or its members engage in a strike, then the Organization shall cease to be recognized as the representative of the bargaining unit and the Board shall be relieved of the duty to negotiate with the Organization.  Any member of the Organization engaging in a strike shall be denied the full amount of his/her wages during the period of such violation, and shall be deemed to be in willful neglect of duty and therefore subject to disciplinary action up to and including termination.

VI. SAVINGS CLAUSE

If any provision of this Agreement shall be found contrary to law it shall be severed from the Agreement, and all other provisions or application of the Agreement shall continue in full force and effect.

VII. DURATION OF AGREEMENT

A. This Agreement shall continue in effect for successive school fiscal year periods unless notice is given in writing, between January 1 and January 31 of any year, by either party that the party desires to modify, amend, or terminate this Agreement.  Once such notice is given, negotiations related to changes in this Agreement shall commence on a mutually agreeable date within thirty (30) days of such notice.

B. In the event that the Organization disbands or otherwise ceases to be the recognized bargaining agent, this Agreement shall be null and void on that date of such disbanding or cessation of representation.
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Adopted on October 13, 1989 and Amended on April 10, 2006





Procedural Agreement remains in effect as adopted for the 1989-90 agreement for the 2006-2007 school year.  There were no changes for the FY 2020.
